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September 12th Direction

• Set rezoning community meeting notice at 
3000’

• Collect e-mail addresses at community 
meetings for e-mailed public hearing notice 

• Investigate yard signs for posted notices

• Utilize social media, etc. to get word out
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County Community Meeting 
Recommended Guidelines

• Meetings are highly encouraged / Guidelines 
provide general guidance

• Applicant arranged and sponsored

• Planning Dept. posts notice on website

• Added - a sign in sheet with e-mail address
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Amended Notice Recommendations 
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Proposed Use Notification Radius 

from Property
Minor impact or Minor amendment to an approved 

rezoning or special use

500’ radius mailing for 

meeting or informational 

letter

Special use with less than 50 peak hour trips, or 

limited to immediate neighborhood impact

1000’ radius mailing

Special use with between 50 and 100 peak hour 

trips or greater than immediate neighborhood 

impact

2000’ radius mailing &

Newspaper notice

Special use for a Wireless Telecommunications 

Tower

3000’ radius mailing &

Newspaper notice

Special use that will have greater than 100 peak 

hour trips, or sound, vibration or other similar 

impacts that are anticipated to impact property 

located greater than 2000 feet from the boundary of 

the property

3000’ radius mailing & 

Newspaper notice

Rezoning 3000’ radius mailing &

Newspaper notice



Public Hearing Notices 
Required by Code of Virginia

• Newspaper advertisement runs 2x

• Mailed notice to adjacent parcels

Expand mailed notice to greater distance?

Considerations – additional cost to County; greater 
level of staff effort/time to produce mailings; 
increased risk of error
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Radius Approach

6

3000’

2000’

1000’



Additional Notice Required by 
Spotsylvania County

Signs posted at least 
15 days prior to the 
public hearings

19” x 13” 7

18” x 24”
Quote $552 for 100



Additional Public Awareness
www.spotsylvania.va.us
• Community Meetings
• Public Hearing case 

information
• Status report on zoning 

applications
• Future - Map

Get the word out…
• Facebook, Twitter
• Cable channel
• Announcements
• Word of mouth
• E-mails
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http://www.spotsylvania.va.us/


Action Needed

➢Community Meeting Guidelines
– Staff recommends that the Board adopt the attached 

Community Meeting Recommended Guidelines

➢Mailed notices for public hearings
– Increase mailed notice distance? To what radius?

• Code Amendment is necessary
• Staff recommends a single radius that applied to all 

applications

❖Signs
– Without objection, staff will order the signs
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