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NO LEASE OR ATTACHMENT CAFI BE SIGNED BEFORE THEY HAYE BEEN
APPROVED BY THE A-DMINISTRATryE COUNSEL

The term for a District Office Lease for the ll6th Congress may not tommenee prior to Jauuary
3,2019.

Members should endeavor to lease space through the last day of a congressional term rather
than the last day ofa calendar year. For the 116th Congress, leases should end on January 2,

2021, not December 31,2020.

I.

The preamble has three blank iines to be filled in: (1) Landlord's name; (2) Landlord's address;

and (3) Member/Member-Elect's name.

Section I has three blank lines to be filled in: (l) square footage ofthe leased office (optional);

(2) street address ofthe leased otfice; and (3) ciry, state and ZIF code ofthe leased office.

Section 2 confirms that all arnenities identified in the District Office Lease Attachment

accompanying the Lease are to be provided by Lessor.

Section 3 has two blank lines to be filled in: (l ) date lease begins (must be on or after January 3,

2019); and (2) date lease ends (rnust be on or before January 2'2021).

Section 4 has one btank line for the monthly rent atnount (write "zero" if no rent is to be paid).

Section 5 has one blank line - the number of days' notice required for eitlrer pafty to temrinate

the lease before the end ofthe term, A standard period is 30 days, bul any figure is acceptable, If
the lease may not be terminated eady, enter "NlA" in this blank.

Sections l*9, other than filling in the blanks, may not be altered or deleted.

Section I I has space provicled to list any additional lease provisions.

Prior to either party signing a lease, the MemberAvlember-Elect must submit the proposed lease,

accompanied by a copy of the Distict Office Lease Attachment for the I 16th Congress, to the

Administrative Counsel for review and approval. If the proposed terms and conditions of the

lease are detennined to be in compliance with applicable law and House R.ules and Reprlations,

the Administrative Counsel will notiff the Mernber/Member€lect that (s)he may proceed with
the signing of the lease. Please submit the proposed lease and District Office Lease Attachment

either by e-mail in PDF form (leases@mail.house.gov) or fax{202-2254999).

The Member/Member-Elect is required to personally sign the documents. A signed and

dated Disfrict Ofrice Lease Attachment must accornpflfty this lease, Once signed by both
parties, the Lease and the District O{fice Lease Attachment must be submitted to the

Administrative Counsel for {inal approval. They may be sent by email in PDF form
( leases@rnai L house. gov) or faxed to 202'225-6999 .

K. If approved, Administrative Counsel will sencl the forms to Finance so that payment can begin. If
theie are errors on the form, the Member office witrl be contacted afld required to corrsct thern.

B.

C.

D.

E.

F.

U.

H.

I
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pursuant to 2 U.S.C, $ 4313, and the Regulations of the Committee on House Administration (as

modified from 1im* to time by Commitiee Order) relatlng to office space in home districts' . ,.

Spotoylvania County

(Laridlord's name)

91 04 Courthouse Road, Spotsylvanla' VA 22553

(Landlord's $lreet addres$, clty. slate, ZIP code)

(..Lessor,), 6nd Corryress,rrromanAt*gail Spanberger - , a Member/lv{ember-Elect of the U.S" House of
(Les$ee'$ narne)

Representatives ("Les see"), agree as follows:

1. Location. Lessor shall lease to Lessee square feet ofoffice space located at

9104 Courthouse Road, Room 249

in the city, state and ZIP code of

{Ofiice sireel address)

Spotsylvania, VA 22553
(Office city, state and ZIP)

,

3.

4.

5.

6.

1-

Lease Amenities. Lessee shall be entitled to receive and Lessor shall be required to provide the

arnenities agreed to in Section A of the District Office Lease Attachrnent {*Aftachrnent")

accompanying this Lease.

Term. Lessee shall have and hold the leased premises for the period beginning Janu"YB ,,, ,

ZA and ending Jaruary2 .7021*. The term of this District Office Lease ("tease')

-uy not exceed t o tZi ye*-*O ,nay notixtend beyond January 2,2W1, which is the end of

the constilutional term of the Co,rgr"ss to which the Mernber is elected.

Rent. The monthly rent shall be $300.00, , and is payable in arears on or before the

last aay ofeach caiendar month. nent payiUte under this Lease shall be prorated on a daily basis

for any fraction of a month of occupancy.

Early Termination. This Lease may be terminated by either party giving 30 days' prior 
.

wri6in notice to the otlrer party. Th; commelcement date of such termination notice shall be the

date such notice is delivered or, if mailed, the date such notice is postmarked'

Payments. During the term of this Lease, rent paymlnts un{e1 sggtior=r,a of this Lease shall be

,"*itt"d to the Lessor by the Chief Administralive Officer of the U,S. House of RepresentativEs

(the "CAO") on bel'ralf of the Lessee.

Diskict Office Lease Attachment for 116th Congrtss. The District Offrce [-ease Attaohment

attached hereto is incorporated herein by reference, and this Lease shall have no force or effect

un.less and until accornpanied by an executed District Office Lease Atlachment for the 116th

Congress.

Counterparts. This Lease may be executed in any number-of counterpafis and by facsimile

.opy, 
"urt 

of which shall be diemed io be an original but all of which together shall be deemed

to be one and the same instrument.
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g, Section lleedings, The section headingt ofthis trase are fon convenience ofref,erence only and

shall not be deemed to limit or affect any of the pmvisions hereof.

10. Modificatious. Any amendments, additious or modifications to this Lease irrconsistent with

Sections I through 9 ahove shall have no force or efTect !o the extent ofsuch inconsislency.

tl. Other, Additionally, the Lcssor and the Lessee a$ee to the following:

fS i gnatw e page fo ll ow s,l
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IN WITNESS WHEREOF, the parties have duly executed this Disrrict Offrce Lease as of the laten date

writrten below by the Lessor or the l-essee"

Mark B. Taylor, Spotsylvania County Adminisfralor Abigail Spanberger

Print Name of Less orllandlordlC ampany

By:
Lessor Signalute

Name:
Title:

Date

This Dtstrid aflice Lewe mact be accompanied wlth an exeeuted Disfiirt ofJiee Lease Atlschment,
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The District Office Lease Attacl'rment mllst accompany every Lease or Lease Amendment that is

submitted for a Membet'Ar4ember-EIect's District Office.

NO LEASE, AMENDMENT OR ATTAC}IMET{T CAN BE SIGNED BEFORE TIIEY HAVE
BEEN APPROVED BY THE ADMINISTRATIYE COUNSEL.

The term of a District Office Lease or Amendment for the 116th Cougress may not commence

prior to January 3,2019,

Members should endeflvor to lease space through the last day of a congressional term rather than

the last day ofa calendar year. For the ll6th Congress, Ieases should cnd on January 2' 2021' not

December 31,2021J.

A few things to keep in mind:

A. The Member/Member-Elect is tequired to nersonaflv sign the documents.

B. The Member/Member-Elect must indicate in Section A ("kase Amenitits") of the

Attachment whether the proposed lenscd spaee will serve as a flagship district olfice-

C. The Lcssor must complete the amenities checklist in Stction A ("Lease Amenities"), unless

the checkbox at the top of the amenities checklist is marked to indicate that amenities are

listed elsewhere in the Lease-

D. Broadband/cable availability can be checked by entering the address of the praposed leased space

at https*://br:oadbandmap.fcc. qov. Th e Mem be r/lVlem ber-Elect sh ould still eonfi rm

broadband/cable status directly with the Lessor.

E. Section B (..Additioual Terms and Conditions") of the Attschment SIIAI/I,I NOT havo any

provisious deleted or changed.

F. Even if rent is zero, an Attachment is still required'

G. prior to either party signing a Lease or Amerrrlrnent, the Member/Member-Elect must

submit the proposed L,ease or Amendrnent, accompanied by a copy of the Attaehment, to

the Administrative Counsel for reyiew and approval. If the A.dministrative Counsel

determines that the proposed terms and conditions of the Lease or Anrendment are in compliance

with applicable law and House Rules and Regulations, tire Administrative Counsel will notiff the

l"tembii/lvternber-Elect that (s)tre may proceed with the execution of the Lease or Amendment.
please sgbmit the proposerJ Lease or Amendment and Attachment either by e-mail in PDF form

( 1 eases@rnai l.house, gov) or by fax (202-X25 -6999)'

FI. Once signed by both parties, the Lease or Amendment and the Attachment must be submitted to

the Ad[inistrative Counsel for final approval. The Attachment should be submitted at tlre same

time the Lease or Amendment is sent to the Administrative Coutrsel. They may be sent by email

in PDF form (leases@mail-house'gov) or faxed lo t202'2254999}

L Without a properly signed and submifted Attachment, the Lease or Amendment cannot be

approved and payments will not be made. The parties agree that any charges for default, early

teimination or cancellation of the Lease or Amendment which result from actions taken by or on

behalf of the Lessee shall be the sole responsibility of the Lessee, and are not reimburuable from

the Member's Representational Allowance'

J, Lessor shall provide n copy of any assignment' estoppel certifi$3lg, nptice ota b3pkr.uqtcv

or foreclosurc, or notice qi a sale or transfer of the Lealqd nremises to thc Administrafive

Counsel by e-mail in PDF form (leases@rnail.house'gov)'
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SECTION Al
(Lnase Amenities)

Section A designates whether the leased space will be the Member/Member-Elect's flagship

(primary) office ancl r"L fortt the amenities provided by the Lessor to be included in the Lease. Except as

not"d bulo*, the amenities listed are not required for all district offices'

To be completed by ths Member/Member'elect:

Il The leasecl space will serve as my flagship (pri[rary) District.office.

,fiftre leased space willNOT serve as my flagship (primary) District Oftlce.

To be tompleted bY the L+ssor:

[Amenities are separately listed elsewhere in the Lease'

(The belorv checklist can be left blank ifthe above box is checksd.)

The Lease inciudes (please check and complete all that apply):

(Ireus mmked,,vithin asterisk and in boli are requiretlfir'All dbtrict ofices for the I t dh

Congress.)

mr
gnrffioal*a tnt t t1, entering the leased spffe address at https://broedhawl4tap.{9c.pttv,

ihe parties should also directl! discuss btoadba$d st-atus')

.(* Intcrior Wirine CAT 5e orEfttt!:lvithin t'eased Sna*"e.'

B Lockable-Space for Nelwprkine Equipment.

El Telephorie Service Available'

H Parking. tr
n

Assigned Parking Spaces

Unassigrred Parking SPaces

fl General ffi-Street Parking on an As-Available Basis

E utilitie.. Includes:

E Janitorial Services. Frequency: uponrcquest

E Trash Removgl. FrequencY: DanY

E Carpet Cleaning. Frequency: upon requesl -
B lvindow Washing. E window Treatments.

B Ignant Alterations Included In Rental Rate .

B After Horu: Building Access'

E Qffice Furnishings.. lncludes:

B Cable TV Accessible. If checked, Included in Rental Rate:, Yesri No

E Bqildiqg Manager. B onslte E On Call Contact Narnsl Nadera Greene

House Afice Butlding' Washington' D'C' 20iI5'
fooies mav also be fmed lo 2A2-225-6999.

Phone Number: {540} 507-701L- Email Addres5; ftgreene@spotsvlvania'va us
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SICTION B
(Additional Terms and Conditions)

Incorporatetl District Offico Lease Attachment. Lessor (Landlord) and Lessee

(Member'/Iv{ember-Elect of the U.S. House of Representatives) agree that this District Office

Lease Attachment ("Attachment") is incorporated into and rnade part of the Lease ("Lease") and,

if applicable, District Office Lease Amendment ("Amendrnent") to which it is attached.

performance. Lessor expressly acknowledges that neither the U.S. Llouse of RepresentatiYes

(the ,'House") nor its Offrcers are liable for the performauce of the Lease. Lessor further

expressly acknowledges that payments made by the Chief Administrative Officer of the House

(the *CAO") to Lessor to satisfy Lessee's rent obligations under the Lease - which payments are

made solely on belratf sf Lessee in suppofi of his/her official and representational drrties as a

Me rrrber of the House - shail create no legai obligation or liability on the part of the CAO or the

House whatsoever. Lessee shall be solely responsible for the perfonnance ofthe Lease and

Lessor expressly egrees to look solely to Lessee for sttch performance.

Modifirations, Any amendment to the Lease must be in rvriting and signed by the Lessor and

Lessee. Lessor and Lessee also understarrd and acknowledge that the Administrative Counsel for

the CAO ("Administrative Counsel'o) must review and give apptoval of any amendment to the

Lease prior to its execution.

Compliance with tlouse Rules and Regulations, Lessor and Lessee understand and

acknowledge that the Lease shall not be valid, and the CAO will not authorize the disbursement

of funds tolhe [-essor, until the Admidstralive Couruel has reviewed the Lease to determine that

it complies with the Rules of the House and the Regulations of the Committee on House

Administration, and approved the Lease by signing the last page of this Attachment.

payments, The Lease is a fixed term lease with monthly insta[lmEnts for which payrnent is due

in arrears on or before the end of each caiendar month. In the event of a payrnent dispute, Lessor

agrees to conlact the Office of Finance of the House at 202-225-7474 to attempt to resolve the

dispute before contacting Lessee'

Void Provisions. Any provision in the Lease purporting to require the payment of a security

deposit shall have no force or effect. Furthennore, any provision in the Lease pffiporting to vary

the dollar amount of the rent specified in the Lease by arry cost of living clatse, operating

expense ctause, pro rata expense clause, escalation clause, or any other adiustment or measure

during the term ofthe Lease shall have no force or effect.

Certain Charges. The parties agree that any charge for default, early termination or cancellation

of the Lease which results from actions taken by or on behalf of the Lessee shall be the sole

responsibility of the Lessee, and shall not be paid by the CAO on behalf of the Lessee.

Death, Resignation or Removal. In the event Lessee dies, resigns or is removed from office

during the term of the Lease, the Clerk of the Flouse may, at his or her sole option' either; (a)

@" Counsil, 2 !7 Ford Honse otJice Building, Illashington, D.c. 20515.

also be fored to 202-225-6999.
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terminate the Lease by giving thirty (30) days' prior written notice to Lessor; or (b) assume the

obligation ofthe Lease ancl conlinue to occupy the premises for a period not to exceed sixty (601

clays'follorving the certificatisn of the election olthe Lessee's successor. In the event the Clerk

elicts to terminate the Lease. thE commencement date of such thirty (30) day termination notice

shall be the date such notice is ctelivered to the Lessor or, if mailed. the date on rvhich such notice

is postmarked.

Term, The term of the Lease may not exceed the constitutional term of tlre Congress to which

the Lessee has been elected. The Lease may be signed by the Member-Elect before iaking office.

Should the Member-Elect not take oflice to serve as a Member of the I l6th Congress, the Lease

will be considered null and void.

Early Termination, If either Lessor or Lessee terminates the Lease under the terms of the Lease,

the tirminatin g party agrees to promptly file a copy of any termination notice with the Ofhce of
Finance. U.S. House of Representatives, O'Neill Federal Building, Suite 3100, Attn: Office of
Financial Counseling, Washington, D.C.20515, and with the Administrative Counsel by e-mail at

leases@mail.house. gov.

Assignments. Lessor shall not have the right to assign (by operalion of law or otherwise) any of
its ri[hts, interests and obligations under the Lease, in whole or in part, without providing thirty

(30)iays prior written notice to Lessee, and any srrch purported assignntent without such notice

it utt U* void. Lessor shall promptly file a copy of any such assignment notice with the

Administrative Counsel by e-mail at leases@mail.house.gov'

Sale or Transfer of Leased Premises. Lessor shall provide thifiy (30) days prior written notice

to Lessee in the event (a) of any sale to athird parfy of any part of the leased premises, or(b)
- LessoaTahdfer5 of otl[erwise*disposB of ait|ofthtleased fii6nii5di, 

-and piiiTiile-documdnlation

evidencing such sale or transfer in such notice . Lessor shall promptly file a copy of any such sale

or transfeinotice with the Administrative Counsel by e-mail at leases@mail"house,gov.

Bankruptcy and Forectosure. In the event (a) Lessor is placed in bankruptcy proceedings

(whethei voluntarily or involuntarily), (b) the leased premises is foreclosed upon, or (c) of any

ii*ilur occurrence, Lessor agrees to promptly notify Lessee in writing. Lessor shall promptly file

a copy of any such notice wilh the Of{ice of Finance, U.S. House of Representatives, O'Neill

Federal Auiiding Suite 3100, Attn: Office of Financial Counseling, Washington, D'C. 20515, and

with the Adrninistrative Counsel by e-mail at leases@mail'house'gov,

Estoppel Certificates. Lessee agrees to sign an estoppel certificate,relaling to the leased

prr*i*., (usually used in instances when the Lessor is selling or retinancing the building) upon

ihe request of the Lessor. Such an estoppel certificate shall require the review of tJre

Administrative Counsel, prior to Lessee signing the estoppel certificate. Lessor shall prornptly

provide a copy of any suih estoppel certificate to the Administrative Counsel by e-mail at

leases@mail.house. gov.

@coi*t"l,217 Ford Houseffice Building, Ilashington, D.C. 30515.

Cooies msv alsa be faxed to 2A2-225-6999.
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Maintenance of Common Areas. Lessor agrees to maintain in good order, at its sole expense,

alt public and comrnon areas of the building including but not limited to. all sidewalks, parking
areas, Iobbies, elevators, escalalors, entr)ru/ays, exiis, alleys and other like areas.

Mainte nance of Structural Components. Lessor also agrees to maintain in good order, repair
or replace as needecl, at its sole expense, all structural and other components of the premises
including, but not limited to, roofs, ceilings. walls (irterior and exterior), floors, windo,lvs, doors,
foundalions, fixtures, and all mechanical, plumbing, electrical and air conditioning/heating
systerru ol equipment (including window air conditioning units provided by the Lessor) serving
the premises.

To th" ertr,ltt atloorlde lo5 llw, uittror*t univr'n5wcrc'iXn rhrnunrl r

Lessor Liability for Failure to Maintain.l Lessor shall be liable for any darnage, either to
persons or properfy, sustained by Lessee or any ofhis or her ernployees or guests, caused by
Lessor's failiue to fulfill its obligations under Sections 15 and 16.

Initial Alterations. Lessor shall make any initial alterations to the leased premises, as requested

by Lessee and subject to Lessor's consent, which shall not be unreasonably withheld. The cost of
such initial alterations shall be included in the annual rental rate.

Frderal Tort Claims Act Lessor agees that the Federal Tort Clairns Act, 28 U.S.C. $$ 2671'
80, satisfies any and all obligations on the part of the Lessee to purchase private liability
insurance. Lessee shall not be required to provide any certificates ofinsurance to Lessor.

Liuritation of Liabilify. Lessor agrees that neither Lessee nor the House nor any of the f,{ouse's
offrcers or employees will indemni$ or hold harmless Lessor against any liability of Lessor to
ony third party that may arise during or as a result of the Lease or lrssee's tenancy.

Compliance with Laws. Lessor shall be solely responsible for complying with all applicable
permitting and zoning ordinances or requirements, and with all local and state building codes,

safety codes and handicap accessibility codes {including the Americans with Disabilities Acl),
both in the common areas of the building and the leased space of the Lessee.

Electronic Funds Transfer. Lessor agrees to accept monthly rent payments by Electronic Funds
Tmnsfer and agrees to provide the Office of Finance, U.S. I{ouse of Representatiyes, with ai1

banking information necessaly to facilitate such payments.

Rcfunds. Lessor shall plomptly refund to the CAO, without formal demand, any payment made
to the Lessor by the CAO for any period for which rent is not owed because the Lease has ended

or been terminated.

ConflicL Should any provision of this Attachment be inconsistent with any provision of the
attached Lease or attached Arnendment, the provisions of this Attachment shall control, and those

inconsistent provisions of the Lease or the Amendrnsnt shall have no force and effect to the
extent of such inconsistency.

Send completedforms to: ldninlsa'ative Counsel, 217 Ford [loase ffice Building, l{ashington, D.C. 20515.
also be faxed to 202-225-6999.
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25. Construction. Unless the clear ureaning requires otherwisg words of feminine, masculine or
neuter gender include all other genders and, r.yherever appropriate, words in the singular include
tlre plural and vice versa.

26. Fnir Market Yalue. The Lease or Arnendment is entered into at fair market value as the result
of a bona fide, arms-length. marketplace transaction. The Lessor and Lessee certify that the
parties are not relatives nor have had, orcontinue to have, aprofessional or legal relationship

{except as a landlord and tenant).

27 . District Certification. The Lessee certifies that the office space that is the subject of the Lease is
located within the district the Lessee was elected lo represent urless otherwise authorized by
Regulations of the Committee on House Administration.

28, Counterparts. This Attachment may be executed in any number of counterparts and by
facsimile copy, each of which shall be deemed to be an original but all of which together shall be

deemed to be one and the same instrument.

29, Section Headings. The section headings of this Attachmenl are for convenience of reference
only and shall not be deemed to limit or affect any of the provisions hereof.

IN MTNESS WFIEREOF, the parties have duly executed this District Office Lease Attachrnent as of the
later date written below by the Lessor or the Lessee.

Mark B" Iaylor, Spotsylvania Couniy Adminisbator Abigail Spanhergen
Print Name of Lessor/Landlord

Lessor Signahtre
Name:
Title:

Dale

the Member's Oflice. who is the point of contact for questions?
Phone ( ) E-mail

This District Of,ice Lease Attachment and tbe ntteched I*ase or Amendrnent have beon revierved and are
approved, puruuant to Regulations of the Commitlee on House Administration.

Signed
(Administrative Counsel)

Print Form :

Send completedfonns to: ,ldminislrative Cormsel, 217 Foxl {louse ffice Building, lloshinglon, D.C. 20515.
also be fa,red to 202-225-6999.


